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MOPSIJIOK YHUUYTOKEHUS, BIOKMPOBAHUS TEPCOHAJIbHBIX
JTAHHBIX

1. O01mMe moJI0KeHu s

Hacrosimumii [Topsimok onpenensier yciuoBUst U CIOCOOBI:

- YHUYTOXEHHS OyMaKHbIX HOCHUTENeH (JIOKyMEHTOB), COJEpKalluX MepcoHaIbHbIE
JAHHBIETIO TIOCTHKEHUIO 11eJT 00pabOTKU ATUX MEPCOHANIbHBIX JaHHBIX:

- IEPCOHAJILHBIX JAHHBIX B MAIIMHHBIX HOCUTENAX WH(OPMALIUU, B TOM YKCJIE MepCOHAIIb-

HBIX JIaHHBIX, U IPU HEOOXOAMMOCTH CaMUX MAIIMHHBIX HOCUTENEH NHPOpMaLIUU.

2. BrokupoBaHue M YHHUYTOKEHHE MEPCOHATbHBIX JAHHBIX, COAEPKAIIUXCS B
MAIIMHHBIX HOCUTEJISIX HH(OPMAITUH

2.1. bnoxkupoBanue uHPOpPMAIMHU, COJECpKAIIEH TNepcoOHANbHbIE JaHHBbIE CyOBeKTa
NEPCOHANBHBIX TAHHBIX, TPOU3BOJIUTCS B CIyUasX:

* eclu IepCcoOHAIbHBIC JAHHBIE SBIISIIOTCS HETIONHBIMH, YCTAPEBIIMMHU, HEIOCTOBEPHBIMU;

* eclli CBENIEHUs SBJIIOTCS HE3aKOHHO TOJYYEHHBIMU WM HE SIBIISIOTCS HEOOXOAMMBIMU
JUIS 3asIBJICHHOW OTIEPaTOPOM MEPCOHANBHBIX TAHHBIX eI 00paOOTKH.

2.2. B cnyuae mnonarBepkiaeHus (akTa HEIOCTOBEPHOCTH TMEPCOHAIBHBIX JAHHBIX
ynojiHoMo4ueHHoe OmneparopoM JIMLIO HAa OCHOBAaHUU JOKYMEHTOB, IIPEICTABICHHBIX
CyOBEKTOM TMEPCOHATBHBIX JAHHBIX, YIIOJHOMOUYEHHBIM OPIaHOM II0 3alllUTe MPaB CyObEKTOB
MEPCOHATBHBIX JaHHBIX WM TIONYYEHHBIX B XOJE CaMOCTOSITENIbHONW MPOBEPKH, O05I3aHO
YTOYHUTH TIEPCOHANIbHBIE TAHHBIE U CHITh UX OJIOKUPOBAHUE.

2.3. B ciyuae BBISBICHUS HENPABOMEPHBIX JACHCTBHUI C MEPCOHAJBHBIMU JaHHBIMHU
ynoiaHoModeHHoe OneparopoM JHIIO 005S3aHO YCTPaHUTh (OpPTaHU30BAaTh YCTPaHEHUE)
JOMYIIEHHbIE HAapylIeHusl. B cilyyae HEBO3MOXHOCTH yCTPAHEHUS JIOMYIIEHHBIX HAPYIICHUN
HEOOXOIMMO B CpPOK, HE TMPEBBINAMINNA TpeX padouux JHEW C JaThl BBISIBICHHUS
HEMPABOMEPHOCTU JCHCTBUM C NEPCOHAIBHBIMUA JAHHBIMHU, YHUYTOXUTH [E€PCOHAIbHBIC



JTaHHBIE.

2.4. O6 ycTpaHEHUHU [JOMYLIEHHBIX HApyLIEHHH WJIK 00 YHHUYTOKEHUU IE€PCOHAIBHBIX
JAHHBIXYIIOJIHOMOUYEeHHOe OnepaTropoM JIMLO OO0S3aHO YBENOMUTH CyOBEKTa MEPCOHAIBHBIX
JaHHBIX, a B CJlyyae, eciii oOpalleHue WIM 3anpoc ObUIM HAIPABJIEHBI YIIOJHOMOYEHHBIM
OpraHoOM I10 3aIIMTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, TAK)KE YKA3aHHBII OpraH.

2.5. YnonHomouenHoe OnepatopoM JIHMLO O0sA3aHO YHUUYTOXKUTH MEPCOHAJIbHBIE JaHHbIE
CcyOBbeKTa NePCOHAIbHBIX IAHHBIX B CIy4asx:

* TOCTUKEHUS LeIN 00pabOTKH MePCOHANIBHBIX IAHHBIX ONEpPaTop;

* 0T3bIBa CyOBEKTOM COIJIacus Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHbIX.

2.6. YHUUTOXEHHE MEPCOHANBHBIX JaHHBIX JOJKHO OBITh OCYIIECTBJICHO B TEUEHHE TPEX
IHEe ¢ yKa3aHHbIX MOMEHTOB. B cornmacum cyObeKkTa MepcoHalbHBIX JaHHBIX Ha 00pabOTKY
€ro TMEpPCOHANBHBIX JIAHHBIX MOTLYT OBITh YCTAaHOBJIEHBI HWHBIE CpPOKH YHUYTOXKEHUS
MEPCOHAIBHBIX JaHHBIX MpPH JOCTUKEHUH LEeIM O00pabOTKU NEepCOHAIbHBIX JIaHHBIX.
YnonnomoueHHoe OmnepatopoM JMIO JOKHO  HAlNpaBUTh  yBedomJieHWe o  (akrte
YHUUTOXKEHUS IEPCOHANIBHBIX JaHHBIX CYObEKTY MEPCOHAIBHBIX TAHHBIX.

3. Pabora ¢ 0yMa:KHBIMH HOCHTEJISIMH (10KYMEHTAMU)
3.1. Buasl u nepuojbl yHUUTOXKEHUS OyMa)KHBIX HOCUTEIIEH, COIepKallluX MepCOHANIbHbIE
JaHHBIC, MPEJICTABJICHBI B Ta0uIEe 1:

Taoanna 1
Buabl 4 nepuoabl YHHYTOKEHUST OYMAKHBIX HOCHTEIeH, colepKAIMX MePCOHATbHbIE
JaHHbIE

JdoxkymeHT Cpoxk xpaHeHust HeiicTBUA 1O
OKOHYAHUM CPOKA
n/n XpaHeHus
JloKyMeHTBI (cBeneHwus, coJieprKalme 75 ner Cnaua B apxuB

1 |mepcoHanbHble  JaHHbBIE O  pabOTHHKaX
Omneparopa), nepenaHHbie ¥ cOPMUPOBAHHBIE
IIpH TPYJAOYCTPONCTBE paOOTHHUKA

JIOKyMEHTBHI, CBEJICHHS, coJiepKaIine VYcTraHOBIEHHBIE IS YHUYTOKEHHE
2 |mepcoHaJIbHbIC JTaHHEIC CyOBEKTOB| IAaHHBIX TOKYMEHTOB CPOKH

MEePCOHANBHBIX JTAHHBIX MPU MPEAOCTABICHUH XpaHCHHS

UM MYHULHUIATBHBIX YCIYT

Hpyrue JOKYMEHTBI c rpudom XpaHsATcs 10 3aMEHBI VYHHUYTOKEHHE
3 |"KondupenuuanpHo" wu "Jlns ciykeGHOro| Ha HOBBIE, €CIIM HE yKa3aH

nonb3oBanus"  (OKypHanbel  yuéra, cHucKd KOHKPETHBIA CPOK

JOCTyIa, UHAs JOKYMEHTAalUs U T.11.) XpaHCHHS

3.2 JIoKyMeHThI, yKa3aHHbIEe B 1. 3.1., JOKHBI HaXOJHUTHCS B celdax, oneyaTbIBAeMbIX
neyaTsiMi  COTPYJHUKA OTlena KaapoB WU ydeOHoi dactu. VckitoueHue COCTaBIISIOT
JOKYMEHTBI, 00pabaThiBacMble B HACTOSIIIMI MOMEHT Ha pabo4yeM MecTe.

3.3. Ilo okOHYaHMM CpOKa XpaHEHHUs JOKYMEHTHI, yKa3aHHble B 1. 3.1. YHHUUYTOXKarOTCS
myTéM U3METbYCHHS] HA MEJIKHE YacTH (WJIM MHBIM CIOCOOOM), MCKITIOUYAIOIIUE BO3MOXKHOCTH
MOCIICYOIIET0 BOCCTAHOBICHHSI HH(POPMAITUU WITH CIKUTAFOTCSI.



4. PaboTa ¢ MAIUMHHBIMHU HOCHUTEIAMU HH(OPMALHHU
4.1. Bunpl U nepuoJibl YHUUTOKEHHUS IEPCOHANBHBIX JaHHBIX, XPAaHUMBIX B 3JIEKTPOHHOM
BHJIE («(ailax») Ha )KeCTKOM Jqucke koMmibioTepa (ganee - HXKMJ[) 1 MalmmHHBIX HOCUTEISIX:
koMmmakT guckax (mamee — CD-R/RW, DVD-R/RW B 3aBucuMocTH OT (opmara), AMCKETax
3.5 1.4Mb (manee — FDD), FLASH-nakonurensx. [Ipumep BUIOB U IEPHOIOB YHUUTOKEHHUS
MIEPCOHATBHBIX TaHHBIX, XpaHUMBIX B 3JIeKTpoHOM Buze Ha HXKM/I, mpencrasien B Tabmmie 2.

Taoauna 2
Buabl U nepuoabl YHHUTOKEHHUS EPCOHAIBbHBIX JAHHBIX, XPAHUMBIX B 3JIeKTPOHHOM
BH/I€ HA JKECTKOM /JIUCKe KOMIIbIOTepa

N Nudopmanus, BUA HOCUTEISA Cpok JleliCTBHS 110 OKOHYAHUH CPOKA

n/m XpaHeHusi XpaHeHHus

1. |baza manubix aBToMatu3upoBanHHou | Jlo co3manusi |[IoBTOpHOE MCTIOIB30BaHUE HOCUTEIS IS
MH(OPMALMOHHON CUCTEMBbI Oonee 3alUCU OYepeHON pe3epBHOM kommu B/, B
Omnepartopa Hocutens: daiins Ha aKTyaJIbHOM  |CITydae HEBO3MOXHOCTH - YHUUTOXKEHUE
HXM/T KON HOCHUTEIIS;

ynanenue apxuBHbIX (aitioB ¢ HKM/]

2. |ba3a maHHBIX aBTOMAaTU3WPOBAHHOMN Hocutens:  |[lo co3ganus 6ojee akTyalbHON KOTIMH

nHpopManmoHHou cuctemsl 1C: daiine Ha  [[IoBTOpHOE HMCIIOIH30BAHUE HOCUTEIS JIJIS

[Ipennpusarue 8.3 HXM/] 3amucu ouepeaHoi pezepBHoil konuu b/l, B
ClIydae HEBO3MOHOCTH - YHUUTOKEHHE
HOCHTEJIS;

ynanenue apxuBHbIX (aitsioB ¢ HKM/]

4.2. Mamunubele HocuTenu uHbopmanuu (3a uckimouenuem HXMJI), nepeuncieHHbie B
.11

3.1. mOJKHBI HAXOIUTHCA B celipe, oreyaTbIBaéMOM MeUaThi0 OTBETCTBEHHOT'O COTPYAHUKA
(kpome hopMHpYyEMBIX WIIH 00pabaThIBAEMBIX B JaHHBI MOMEHT Ha paboueM MecTe).

4.3. [lo oxOHUAaHUU YKa3aHHBIX CPOKOB XpaHEHHs, MAUIMHHbIE HOCUTENIM HH(POpMAIUH,
MOJAJNIeKAIME YHUUYTOXKEHUIO, (U3MUECKHM YHUUYTOXKAIOTCA C I1ENbl0 HEBO3MOXKHOCTH
BOCCTAHOBJICHUS U JAJIbHEUIIEr0 UCIOIB30BaHUsA. JTO JIOCTHUTaeTCA MyTEM JehOpMHUPOBAHUS,
HapyUICHUS! €MHON IEJOCTHOCTH HOCUTEIS WU €T0 COKUTaHUSI.

4.4. Tlomnexamue yHUYTOKEHUIO (DaiJibl, pacIoJIOKEHHBIE Ha jkecTKoM nucke [I19BM,
yAAJSIOTCS CPEICTBAMHE OMEPAIIMOHHON CHCTEMBI C TIOCIIEAYIONIUM «OUHIIEHUEM KOP3UHBI.

4.4. B cimyyae 1OMyCTUMOCTH TTOBTOPHOTO MCTIONIBb30BaHus Hocutens ¢opmara FDD, CD-

R\RW, DVD-R\RW, FLASH mnpumensiercs NporpaMMHOE yIaleHHUE («3aTHpaHHUE))
COJIEP)KUMOTO JucKa MyTéM ero (GOpMATHUPOBAHUS C TOCIEAYIOIMIEH 3alUChi0 HOBOM
uH(pOpMAINK HAa TaHHBIA HOCUTEITb.

5. IMopsinok opopmiteHHUs TOKYMEHTOB 00 YHUUITOKEHUH HOCHUTEIICH

5.1. VYHuYTOXEHHME HOCHUTENIeH, COAEpKallUX MEPCOHANbHbIC JAaHHBIE, OCYILIECTBISAET
cneunuanbHass Komuccusi, co3gaBaemasi mpukasoM pykoBoautensi Omnepatopa. Komwmccuto
BO3TJIABIAECT pykoBoautenb Onepatopa (WM HHOE YIHOJHOMOYEHHOE Juio). B cocras



Komuccun nomkeH BXOAWUTH COTPYAHHMK OTIENAa AaBTOMAaTHM3MPOBAHHBIX HH(POPMALMOHHBIX
CUCTEM M PyKOBOJIUTEIb COOTBETCTBYIOIIET0 Nopa3aeneHus Oneparopa.

5.2. B xozxe mpouenypbl YHUUYTOKEHUS MEPCOHAIBHBIX JAHHBIX HOCUTENEH HEOOXOAMMO
IIPUCYTCTBHE WICHOB KOMHCCHM, OCYIIECTBISIOMIEN YHUYTOKEHUE MEPCOHANBHBIX JAHHBIX W
WHOW KOH(PUACHIINATHHON MH(GOPMAIIUHU, HAXOIAIICHCS HAa TEXHUYECKUX CPEICTBaX.

5.3. Komuccusi cocrtaBiaser W mnoAnuchiBaeT AKT (23K3eMIUIsipa) 00 YHUYTOXKEHHUU
HocuTenel. B Tedenue Tpéx aHEH mocie coCcTaBiIeHUS! aKThl 00 YHUUYTOKEHUU HAIPABIIAIOTCS
Ha yTBepxkaeHue pykoBoautento Omeparopa. llocie yTBepkaeHus OOuH SK3eMIUIIp AKTa
XpaHUTCs B ceiipe y pyKOBOJIUTENSI COOTBETCTBYIOLIEro noapasaeneHus Omneparopa, BTOpPOi
IK3EMIUISIp AKTa XPaHUTCS y PYKOBOIUTENS CIyx)Obl HHGOPMAIMOHHON O€30MacHOCTH
Omneparopa.

5.4. ®aKT yHUUTOXKEHHUSI HOCUTES C MEPCOHAILHBIMU TaHHBIMU Qukcupyercs B «XypHane

perucTpanuu HocuTened MHQGOpMalUU, COJEpXKAIIMX MepCOHAIbHbIE JAHHBIE U HHYIO
KOH(pUIEHIMaNbHYI0 HHQOpManuio», rne B rpade «Jlata m HOMEp aKTa YHUUYTOKEHUS»
3aHOCATCS  COOTBETCTBYIOIIME  JaHHbIC. JlaHHBIM  JKypHaln  SBIAETCS  JOKYMEHTOM
KOH(UICHIIMAIBHOTO XapaKTepa U BMECTE C aKTaMU YHUUTOXXEHUS XpaHUTCS B ceide.
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